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Administration
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Module Description

This courss includes the following topics:
Defining Management, its roles and s
skills. 1t alsa covers the develapment of
the theories of Management including the
current ones. In addition to defining the
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five administrative jobs which are | e il LMl e s a3l (L, 528,
Organizing, Decision Making, | Ji= A e adiadl o a¥l il fall e i aide

Leadership, Coordination and Contrgl. e Ylslal
That is they are the groundwork of all the

Business Administration sciences,
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This course aims 1o infroduce students to the
principles and skills of management in the for-
profit business organizations, as well as enable
student o identify the mamagement funclions
that lead w the swccess of companies and
croanizations with & focus on management
practice in the local environment.




Student Learning Outcomes:
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Upon satisfactory completion of this course. the student will be able to

1. List the main functions of business
and demonstrate an understanding of the

terms  and  tools  wsed in business
administration.
2. Describe  business  administration

practices and identify the importance of

business administration to attain  firm
objectives.

3. Deseribe the rele of the manager in
national and inlernational companies.

4, Develop some solutions for different
problems that can lake place in business
administration arcas.

3. Develop leadership skills.

6. Warks in autonomous rcams in ethical
mAnner,

7. Communicate effectively and clearly
in term  of buosiness  administration
concepts.

B. Employs scientific websites related 10
business administration,
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Text book and other requirements
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